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Grant Writer’s Toolkit 
This toolkit contains the most common reports that a grant writer will need in order to respond to a 
typical Request for Proposal (RFP).  While data is the backbone of any funding request, it is critical 
that the grant writer respond to the questions and follow all the guidelines listed in the RFP.

We recommend starting with the following reports to tell your community’s story:

• Economy Overview
• Community Indicators Map
• Industry Snapshot
• Occupation Map
• Impact Scenario

Economy Overview
The first report we will cover is the Economy Overview.  It gives you a great idea of what your region 
looks like and it contains graphics which you can use to illustrate your story.

H OW TO R U N T H E E C O N O M Y OV E RV I E W R E P O R T

From the home screen, select Region on the left side.  Select Economy Overview.

Select your region.  You have the option to select a Region based on Drive Time; Radius from Ad-
dress; Browse; or load a preset Region Group.  Once you have selected your region, press Run.
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The report contains an overview of the region’s Population, Total Regional Employment, and Medi-
an Household Income.  All images in the Economy Overview are available to download to place in 
your grant application.  You can access the downloaded image by clicking the three dots at the top 
of the section.

Depending on your level of access, the report also includes the ability to compare basic data 
points of your region to different regions such as counties, zip codes, cities, MSAs, and states. 

One of the unique graphics in the Economy Overview is the Labor Force Breakdown.  This is the 
only report that contains this specific data point.  Helpful Hint:  The Not in Labor Force (15+) data 
point includes the workers that travel outside your region to work as well as those individuals not 
actively seeking employment.  
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The report also contains charts with detailed data for various indicators, these include Population, 
Jobs, Labor Force, Unemployment, Industry Characteristics, Business Characteristics, and Occu-
pation Characteristics.  The report also includes Place of Work vs. Place of Residence data and an 
Educational Pipeline graphic.

One of the other unique data points is the Population Characteristics, which includes crime data 
for your region.

The final unique feature of this report is the In-Demand Skills section.  This comes from our Job 
Posting Analytics data.
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Community Indicators Map

This report brings the American Community Survey data to you quickly in an easy to understand 
format.  With the mapping capacity, you can use the map graphic to tell the story of your county, 
MSA, or state.  

H OW TO R U N T H E C O M M U N I T Y I N D I CATO R S M A P

Once you have selected the map, select the region you are interested in. You can also select 
Economic, Social, or Housing characteristics to look from. If you are unsure, select Custom Data 
Selection and run the report. 

From the home screen, select Region on the left side. Select Community Indicator Map from the 
menu.
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The data points on the region you’ve selected include Disabled Population, Average Household 
Size, Veteran Population, and more.

If you do not find the points you are looking for, select the Add/Remove Columns tab. It bring up 
the Custom Data Selection Menu. There you will find all the report’s data points. They fall under the 
categories: Housing, Social, and Economic Characteristics. You are also able to change the region 
from county to MSA.

You can click on the column headers to show the data point on the map.  This creates a visual for 
you to put into your grant application.
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Industry Snapshot

The Industry Snapshot helps you assess decline in the hardest hit industries, their supply chains, 
and their staffing patterns.

H OW TO R U N A N I N D U S T R Y S N A P S H OT

Click the Industry tab from the menu on the left-hand side

Click Industry Snapshot from the list of reports.
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Add the parameters for your search. In this example, we are looking at the Full-Service Restaurants 
industry in the state of Pennsylvania. Once you have added your search parameters, hit Run.

From here, you can change your time frame, update your class of worker, and export the entire 
report or just clips of it. 

Using the charts in the Industry Snapshot can help strengthen an application that may have a page 
limit.  All reports in Developer have the ability to download the image to streamline your application.  
All images come with an Emsi cite. The ability to add other regions to compare to yours within the 
report can also make an impact when showing how your region is growing or impacted by job loss.  

Timeframe

Export

Clippings

Class of Worker
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The Industry Snapshot report also gives you the top five (5) Occupations employed by the industry 
so you can see which workers are most impacted by changes.  The Jump To feature will take you 
to the Staffing Patterns report.

Other features of the Industry Snapshot include employment breakdowns by gender, age, race/
ethnicity as well as a gross regional product breakdown and the top five (5) of the supply chain 
purchases for the industry.  

For users who subscribe to Business Listings, it will list the five largest businesses in the industry.  
Our business listings data is powered by Database USA.

Occupation Map

The Occupation Map gives detailed data points like the Occupation Table, but it gives you the 
ability to visualize each data point. This can be beneficial in showing data points like jobs, job 
change, where people work, and where the jobs are located.
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H OW TO R U N A N O C C U PAT I O N M A P

Select Occupation on the left and click on Occupation Map in the list of reports.

Select your metrics.  You can use the Browse function to look at multiple occupations or Groups 
to load preset groups.  You can also select the different regional metrics.  You have the option to 
select a region based on Drive Time; Radius from Address; Browse; or load a preset Group.

Once the Map has loaded, you can use the drop down to select if you want to use county, MSA ,or 
zip code level data to tell your story.   On the left side, you can change the Occupations you want to 
look at, the Region you want to explore, your Time Frame, and your Class of Worker information.  Like 
most Emsi reports, you can use the Add/Remove Columns button to change your report metrics.  
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When you click on the column header, the map will visualize your selections.  The map can be 
customized to make it easier to see and read by selecting the layer mark on the right corner of the 
map.  In the example below, the column titled Net Commuter has been selected.  This visualizes 
where the workers work and where the workers live.  The blue areas indicate more jobs than 
residents while the orange indicates more residents than jobs.  

How to use the Impact Scenario to assess
economic impact

Select the Input-Output tab from the menu on the left-hand side.  Select Impact Scenario from the 
list of reports.
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Add your region and 6-digit industry. In this example we are using the Spokane, WA MSA and 
Full-Service Restaurants as our industry. You can then model the impact to jobs, earnings or sales 
by using the drop-down menu below the industry name. Then, input the change to the Change box 
by either adding or subtracting the unit you wish to model. Then hit Run.  

Once you are in the report you will be able to assess the change in earnings, sales, and taxes.
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By clicking “Show Job Distribution” on the bottom right corner of the report, you can then see what 
industries, occupations, and demographics will be affected by this change.

From here, you can click on any of the above categories to see the breakdown of the impacts. 


